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This guide was created to help business owners and managers 
complete a City and County of Honolulu Industrial/Commercial 
Best Management Practices (BMP) Plan for their business. The BMP 
Plan anticipates potential ways that pollutants from your business 
activities could leave the property and establishes practices to 
prevent this.

The City may require businesses to have a BMP Plan in certain 
instances, for example, when pollutants have previously been 
found entering the storm drain system that flows untreated to our 
streams and ocean waters.

This booklet will help you to:

- Formalize and implement your BMP plan to address 
potential storm water concerns resulting from your business 
activities;

- Train your employees in identifying potential storm water 
pollution sources and applying the appropriate BMPs 
during their work activities;

- Prepare for inspections by City storm water personnel; and

- Keep our island waters clean!

PURPOSE

Facilities with a Storm 

Water Pollution Control 

Permit (SWPCP), required 

under a State Department 

of Health issued National 

Pollutant Discharge 

and Elimination System 

(NPDES) permit, do not 
need to create a City 

Industrial/Commercial 

BMP Plan.
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This Guide is designed to help you quickly and easily create a BMP Plan for your business. 
Follow the step-by-step instructions to fill out each Form and complete your BMP Plan. 

To get started you will need the information and Forms found in the City and County of Honolulu 
Industrial and Commercial Storm Water Best Management Practice (BMP) Manual located on the 
City’s website at CleanWaterHonolulu.com. Fillable versions of the Forms are also available for 
download. The BMP Manual contains:

 - BMP Plan Forms (Appendix C)
 - Business Category BMP Guide Sheets (Appendix B)
 - Industrial and Commercial BMP Activity Sheets (Appendix A)

Once completed, your BMP Plan serves as both a training tool and a reference and should be 
kept where it can be accessible to employees.

BMP Plans should be reviewed on an annual basis and updated as needed.

HOW TO USE THIS GUIDE
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Form A:  Business Description

How to fill out this page:

1. Describe your Facility Use 
& Operations on Form A. 
Business Category BMP 
Guide Sheet(s) applicable 
to your business type can 
be found in Appendix B 
of the Industrial and Com-
mercial Storm Water BMP 
Manual and may help you 
in completing this section.

2. Look up the SIC Code or 
NAICS Code that matches 
your business type on the 
website provided (https://
www.osha.gov/data/sic-
search) and record it on the 
Form.

https://www.osha.gov/data/sic-search
https://www.osha.gov/data/sic-search
https://www.osha.gov/data/sic-search
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Form B:  Site Map

How to fill out this page:

Using an existing site plan 
for the property, walk around 
the property boundaries to 
identify sloping areas where 
water may run downhill or 
to a storm drain inlet, as well 
as nearby natural and land-
scaped areas where wa-
ter may be absorbed. Use  
arrows to indicate the  
direction of storm water flow 
on your site map. Include 
the marked-up site plan in 
your BMP Plan.

If you cannot locate an  
existing site plan you can 
draw a simplified site map 
of the property noting 
the important areas of the  
business and the items listed 
in the checklist on Form B. 

 For help identifying your 
property boundaries visit 
gis.hicentral.com. You will 
need your property address 
or Tax Map Key (TMK) num-
ber to complete the search.
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Form C:  Pollution Control Strategies

Before completing Form C:

Locate the Business Category 
BMP Guide Sheet(s) that are 
applicable to your business in 
Appendix B of the Industrial 
and Commercial Storm 
Water BMP Manual. BMPs are 
assigned based on the typical 
activities of certain business 
types. Depending upon 
the nature of the activities 
conducted by your business, 
more BMPs may be applicable 
than are listed. 

If your business: 
 

• performs additional 
activities not listed on the 
Business Category BMP 
Guide Sheet, OR  

• is not included in the 
Business Category BMP 
Guide Sheets  

you will need to fill out Form C. 
Instructions are located on the following page.

If all business activities 
are covered by the 
Business Category 

BMP Guide Sheet(s)*, 
the sheets can be used 
in place of completing 

Form C.

*Add all corresponding Activity BMP Fact Sheets to your BMP Plan from Appendix A of the 
City’s Industrial and Commercial Storm Water BMP Manual.
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Form C:  Pollution Control Strategies (cont.)

If you need to complete Form C:

1. List your business’ Potential Pollutant Activities under the first column if the activities are not 
already listed on the Business Category BMP Guide Sheet(s).

2. For each of the Potential 
Pollutant Activities in the 
first column, list the number 
and name of the Activity 
BMP Fact Sheet(s)* that 
address them in the second 
column.

 Activity BMP Fact Sheets 
(A-1 through A-4) will apply 
to all business types.

*Add all corresponding Activity BMP Fact Sheets to your BMP Plan from Appendix A of the 
City’s Industrial and Commercial Storm Water BMP Manual.
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Form D:  Spill Response Plan

How to fill out this page:

1. After filling out the information 
at the top of the form, list each 
area under “Potential Spill 
Areas” along with the names 
and types of hazardous 
materials found there. Attach 
additional pages, if necessary.

2. In Section 2, describe 
where to find spill kits and/
or materials that can be 
used to clean up spills (i.e., 
absorbent pads, kitty litter, 
etc) for each location listed 
in Section 1.

TIPS FOR USING YOUR SPILL RESPONSE PLAN:

• Keep your Spill Response Plan in a convenient 
location to refer to if a spill occurs.

• Review your Spill Response Plan each year and 
keep it up-to-date.

This BMP Plan (including the Spill Response Plan) and relevant chemical Safety Data Sheets  
should be available and accessible to employees.
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Form D:  Spill Response Plan (cont.)

IF A SPILL OCCURS:

1. Refer to “Spill Clean-Up Procedures” to properly address the spill. Follow the 
instructions for reporting the spill to the appropriate authorities, if necessary.

2. After spill clean up and reporting, conduct a review to determine whether your Spill 
Response Plan is adequate and identify areas for improvement.

The Facility Supervisor should be 
on site during hours of operation. 
This can be the business owner or 
manager.
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Form E:  Self-Inspections

How to fill out this page:

1. Use Form E to create a self-inspection checklist for your business. This checklist should include 
areas specific to your facility,  such as loading and unloading areas.

2. Schedule and complete monthly self-inspections to ensure that the BMPs outlined in your plan 

are being implemented.
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Form F:  Training Plan/Log

How to fill out this page:

1. Use the Training Topics 
on Form F as a minimum 
guideline for employee 
training. Add topics to the 
list as needed to address 
potential pollutants.

2. Keep a record of employees 
who have received this 
training using the bottom  
of this Form or your own 

tracking log.

Schedule annual 
employee training 
sessions to review 
this BMP Plan. You 

can incorporate your 
BMP Plan training 
with other regular 
employee training 

events.


